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A MESSAGE FROM THE HEAD OF SCHOOL 
 
 

 
 
Dear Episcopal Day School Community, 
 
In this Family Handbook, we hope that you find our core principles and values readily apparent 
as we outline policies and procedures for the smooth operation of the school.  We have high 
standards for the conduct of our students, but we understand the power of grace and the 
importance of providing growth opportunities.  We understand the efficiency and simple 
fairness of consistency. Still, we also appreciate the complexity of students' (often) unique needs 
and the ways that may shape our path forward.  No handbook can ideally account for any 
situation's unique nature when dealing with students.  Sometimes, common sense must prevail.  
Sometimes, some other course of action is required to maintain the safety of our students and 
our employees.  Our goal is always loftier than adherence to a strict set of rules—as our mission 
outlines, “nurturing hearts and minds, preparing them to lead lives of purpose, integrity, and 
impact.” In other words, we seek to help them live to the fullness of their God-given potential.  
 
Please understand that throughout the year, we may have an occasion to make adjustments to 
this Handbook, and we reserve the right to do so.  When that happens, the published 
Handbook on the web will be updated accordingly.  At any time, if you have questions 
regarding the Handbook, School policies, or any other issue, please feel free to contact the 
appropriate member of the school administrative leadership.   
 
I look forward to working with you this year and in the years to come. 
 
 
Sincerely, 
 
David B. Perkinson 
Head of School 
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MISSION STATEMENT AND BELIEFS 
 
OUR MISSION 
Episcopal Day School seeks to nurture and educate young minds and hearts, preparing them to lead lives of 
purpose, integrity, and impact as they navigate the ever-changing complexities of God’s world. 
 
OUR VISION  
Within a faith-filled, inclusive community, our students will be 

●​ Academically prepared 
●​ Individually empowered 
●​ Intellectually curious 
●​ Socially responsible 
●​ Spiritually guided 

 
OUR VALUES 
We believe: 

●​ Each person is uniquely created in the image of God and we are called to recognize, respect, and 
honor the freedom and dignity of every person. 

●​ The school, the family, and their faith community are called to work in partnership to encourage all 
children to discover their God-given gifts. 

●​ Children learn and develop in many ways, and we are called to creatively nurture the growth of each 
child in heart, mind, body, and soul as we pursue excellence in academics. 

●​ Differences are part of God's creative plan, and we are called to grow into that truth as a school 
community that seeks to embrace racial, economic, and religious diversity. 

●​ With Jesus Christ as our center, and by his grace, we may all live lives of wisdom, love, and service 
for God's glory. 

 
OUR COMMUNITY 
Our mission, vision and values compel us to strive to ensure each member of our community (students, 
faculty, staff, administration, students and their families, and  alumni) is and feels: 

●​ Welcomed, connected, and included 
●​ Known and appreciated 
●​ Cared-for and well-served 
●​ Engaged and invested 
●​ Challenged, supported, and successful 
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POLICIES AND PROCEDURES 
 
I.  Admission Policies 
 

A.  ELIGIBILITY: Episcopal Day School admits students without regard to race, color, religion, 
gender, national and ethnic origin, or disability. Episcopal does not discriminate on the basis of 
race, color, sexual orientation, gender identity, national, or ethnic origin in the administration of 
our educational policies, admissions policies, scholarship and tuition assistance programs, and 
athletic and ​other school-administered programs.   
 
B.  APPLICATION AND ADMISSION 

1.​ All applicants for admission to K-8 must undergo admissions testing, present a transcript 
from their previous school, and submit a recommendation from a former teacher. Please 
direct any questions to our Director of Admissions. 
 

2.​ Applicants for preschool will undergo a screening process that includes an in-person 
visit. Children entering preschool are expected to be fully potty trained by the first day of 
school. For a more detailed description of expectations, please refer to the expectations 
for bathroom independence below. 

 
Toileting Independence Policy 

At Episcopal Day School, we know that learning independence in the bathroom is an 
important developmental milestone for young children. Our goal is to partner with 
families to help each child feel confident, comfortable, and successful as they grow in 
independence and participate fully in the preschool day. 

Children entering the Preschool program are expected to be toilet independent by the 
first day of school. 

A toilet-independent child is able to: 

●​ Recognize and communicate the need to use the restroom in a timely manner 
●​ Pause activities and go to the restroom independently 
●​ Manage clothing without assistance 
●​ Use the toilet independently, including wiping, flushing, and practicing personal 

hygiene 
●​ Wash and dry hands independently 
●​ Wait briefly if the restroom is occupied or the class is transitioning 
●​ Wear underwear at all times, including during nap or rest time 

To support student privacy and school guidelines, faculty and staff are not permitted to 
wipe students or provide direct toileting assistance. 
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We understand that occasional accidents can happen, especially during times of 
transition, excitement, or changes in routine.  

●​ If a child has more than two toileting accidents in a school day, a parent or caregiver 
will be asked to pick the child up for the remainder of the day.  

●​ In the event of a bowel accident, a parent or caregiver will be contacted to come to 
school to assist their child with cleaning and changing clothes before returning to 
class. 

If frequent accidents continue beyond the first two weeks of school, the school may 
recommend a temporary pause in attendance to allow additional time for continued 
practice and consistency at home before returning to the classroom. 

Our hope is always to work together with families in a supportive and encouraging way 
as children develop the confidence and independence needed for a successful preschool 
experience. 

  
C.  RE-ENROLLMENT: Information on re-enrollment for the following year will be sent to 
parents of currently enrolled students in early February. 

●​ Current enrollment does not guarantee re-enrollment for a future year. EDS reserves 
the right to deny re-enrollment to a currently enrolled student for any reason, 
including but not limited to academic performance, behavior, violation of the 
enrollment contract or handbook, actual or potential safety risk, non-current 
accounts, or otherwise in the sole discretion of the school. 

●​ Note: A copy of the enrollment contract can be found in each family’s Veracross 
Parent Portal. 

 
II.  Schedule 
​  

A.  SCHOOL CALENDAR: A detailed calendar is available online through the Veracross Parent 
Portal. Typically, all events for the upcoming school year are posted by mid-July. The 
At-a-Glance calendar is posted on the school website approximately 12 months in advance. 

 
B.  PROGRAM HOURS: 

 
                        Extended Day- Early Birds…………………………………….. 7:00 a.m. - 7:45 a.m. 

Drop-off and Homeroom Begin …………………………………………...7:45 a.m. 
​ ​ Tardy Bell ………………………………………………………………….8:10 a.m. 
       ​ ​ Morning Prayers, Announcements ………………………………………....8:11 a.m. 
​ ​ Panther Cubs and Threes Dismissal ……….……….………………….….12:30 p.m. 
​ ​ Grades Panther Explorers, PreK-8 & NS Dismissal ...…………..………….3:00 p.m. 
​ ​ Extended Day Closes………………………………………………………6:00 p.m. 
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III.  Attendance Policies 
 

A.  ATTENDANCE REQUIREMENT: Timely and consistent attendance matters and is 
central to maximizing the growth and development of each child. We expect students to be 
present for each full day of school. Excessive tardies and absences may jeopardize a child’s 
enrollment at EDS. 
 
B.  ABSENCES DUE TO ILLNESS OR FAMILY EMERGENCY: Please email the 
homeroom teacher, advisor, or division head by 8:30 a.m. each day your child is absent. Students 
absent from school due to illness will have a maximum of three school days beginning with the 
day they return to school to make up missed assignments, including tests and homework. The 
responsibility for making up work is the student’s with appropriate support from the teacher and 
parents. Work not made up will receive a grade of zero. If a child is absent from school for two 
or more consecutive days but can do school work, parents should notify the child’s homeroom 
teacher or advisor so that teachers may prepare assignments for student completion. Teachers 
will notify the family when materials are available to be picked up from the front office.  
 
C.  ALL OTHER ABSENCES: We greatly discourage any absences aside from those caused by 
illness or family emergency. If a student must be absent: 

 
●​ A family member should enter the planned absence in through Veracross Parent Portal. 

Homeroom teachers or advisors must also be notified as soon as possible before the 
absence (except for a family emergency). 

●​ The teacher and division head will determine the requirements for making up an 
absence. 

●​ Not all assignments can be given in advance; therefore, students may have additional 
make-up assignments upon returning to school. 

●​ Make-up assignments provided in advance should be submitted to the appropriate 
teacher within three (3) days after the student returns. 

 
D.  ARRIVAL:  Students enrolled in Extended Day may begin arriving at 7:00 a.m. and should 
report directly to the assigned room. All students should report to their homeroom at 7:45 
a.m. or upon arrival after that. 
 
E.  TARDINESS: Students must arrive at school on time to fully benefit from the educational 
program. Therefore, students arriving after 8:10 a.m. will be marked tardy. All tardy students 
must obtain a pass from the front office. If you arrive at Nature School after the gate closes at 
8:10 AM, please call the school number listed on the gate: 706-733-1192. Our front office staff 
will open the gate for you and notify our security personnel, who will meet you at the Inquiry 
Studio. From there, you’ll be able to walk with your child along the path to the main Nature 
School campus, where they can join their class. Excessive tardiness is a disruption that negatively 
impacts the student and his/her classmates and teacher. In these instances a conference with the 
family and division head is required. 
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F.  DISMISSAL: Please pick up students promptly at 3:00 p.m. dismissal time. Students who are 
not picked up within twenty minutes after their dismissal time will be taken to the EDS 
Extended Day Program for supervision by extended-day personnel.  
 
Students not picked up by 3:20 p.m. are sent from the front office to the extended day 
program; a drop-in fee of $20 will be charged to the student’s account. 
 
Out of respect for our employees, families are expected to pick up their children promptly at the 
end of all school activities. Students may not be on campus unsupervised and will be directed to 
the extended-day program and charged accordingly.  
 
G.  EARLY DISMISSAL: Early dismissals or absences for a brief period during the day are 
strongly discouraged. Whenever possible, medical appointments should be scheduled after 
school hours. For a student to leave school early or to be excused during school hours, written 
notice must be given to the teacher on the morning of the day of the dismissal. In the event that 
written notice is provided directly to the front office, the front office will forward this 
information to the classroom teacher/advisor and the division head. Walton Way students being 
dismissed early must be signed out in the front office by an adult. The student will be called to 
the office when the approved pickup person arrives. Nature School students being dismissed 
early must also be signed out. Please call the EDS main office and let them know that you are 
picking up your child early. They will notify security personnel at FWC who will unlock the main 
gate and meet you at the Inquiry Studio and assist you in picking up your child.  
No student may be dismissed during the school day to walk or bike home or to an 
appointment. It is the parent’s responsibility to notify the regular carpool driver if a student is 
absent or being picked up early. 
 

IV.  Financial Information 
 

Enrollment, financial aid, and billing are managed within the Veracross system. Please refer to 
the Admissions Office or Business Office for questions regarding the VC Pay or Veracross 
systems.. 
​​ Past Due Account Policy (from Enrollment Contract):​

•30 days past due - Failed Payment notifications from Veracross need to be resolved by the 
next scheduled payment date in order to remain in a current status. 

​​ •60 days past due - no re-enrollment contract will be issued 
​​ •90 days past due - student may be withdrawn at a time determined by the school; no student 

will be allowed to return to the school the next year if there is an outstanding balance from 
the prior school year​
•An eighth-grade student may not be allowed to participate in commencement exercises and 
receive a diploma if the account has an outstanding balance as of May 15, 2027. Contact 
Debbie Wren to discuss your account. 
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A.  WITHDRAWAL/TRANSCRIPT REQUEST PROCEDURE: When a student withdraws 
from school, parents must visit the Admissions Office to complete a Student Withdrawal Form 
and the Tuition Refund Insurance Claim form (if applicable). All financial obligations must be 
current at the time of withdrawal. Transcripts will be mailed to the requesting school and cannot 
be hand-delivered by a parent or guardian. 
 
B.  FINANCIAL AID: The Board of Trustees of Episcopal Day School is committed to a 
strong financial aid program. EDS Financial Aid offerings may be viewed here. One may apply 
online for Financial Aid here.  All financial aid information and deliberation will be handled by 
the Financial Aid Committee and will be held in the strictest confidence.  
 
C.  PHILANTHROPIC SUPPORT: EDS is a non-profit institution. Tuition dollars alone do 
not fully fund annual operations or capital improvements. The school relies on our generous 
community to maintain and enhance school programs, facilities, and faculty professional 
development each year and for special projects.  
 

Annual Fund 
The EDS Annual Fund is an opportunity to make a tax-deductible gift that directly benefits 
Episcopal Day School students and faculty. The Annual Fund makes it possible for EDS to 
offer its excellent program and is the school’s number one philanthropic priority. A gift to 
the Annual Fund is the most important way a parent, grandparent, alumnus, or friend can 
show support for EDS. 
 
EDS Endowments 
Episcopal Day School has 19 established endowments that support a wide variety of 
programs and specific needs within our school community. Gifts can be made to support a 
specific existing endowment, or donors may choose to establish a new, separately tracked 
endowment to support a specific program or need. The threshold for establishing a new, 
named endowment is $25,000. For more information on endowment gifts or identifying an 
area to support, contact the Development Office. 
 
Library Fund 
Family and friends of our EDS students are invited to celebrate their birthdays by gifting a 
book to the EDS Library Fund through the Birthday Book Club. The library has a curated 
selection of award-winning books from which to choose for $20. A bookplate with your 
child’s name will be mounted in their honor forever to commemorate your contribution and 
your student’s special day. Gifts to the EDS Library Fund help the school continually update 
and develop its permanent collection of literature, reference books, materials, and 
technology. 

 
Tributes 
Gifts in memory or honor of an individual may be made to any of the EDS Endowments, 
the Annual Fund, or the Library Fund. The honoree or their family is notified when a tribute 
gift is made. 
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Georgia GOAL Scholarship Program 
Since 2008, EDS supporters have participated in the Georgia GOAL Scholarship Program, 
which allows Georgians to redirect their state income tax dollars to EDS to be used for 
partial scholarships for qualifying families. The process is fast and simple - to learn more or 
to make your Georgia GOAL designation, visit goalscholarship.org.  
 
American GOAL Scholarship Program 
Similar to Georgia GOAL and beginning in 2027, federal taxpayers will be able to make a 
contribution to a fund for scholarships for students to attend EDS and receive a federal tax 
credit for the gift. The contribution limit is $1700 for each individual. More information on 
this new program will be forthcoming.  
 

​ Sponsorship Opportunities 
There are opportunities for corporate/individual sponsorships throughout the year. EDS 
Association events  (i.e. Wild Game Dinner), Booster Club, and the EDS Spring Golf Classic 
all provide sponsorship opportunities at a variety of levels. 
 

V.  Academic 
 

A.​ CLASS ASSIGNMENTS: Balanced classrooms provide the best opportunity for students to 
develop skills such as creativity, critical thinking, empathy, leadership, and collaboration. Class 
assignments are made by faculty in collaboration with the learning specialist, school counselor, 
and division head. In creating balanced classrooms, we consider academic ability and cognitive 
skills, individual learning styles, and social/emotional needs.  While we do not accept requests 
for specific assignments, relevant information about individual students may be submitted in 
writing to the division head no later than May 1, the end of the prior school year for the 
following year.  

 
B.  HOMEWORK: Families are responsible for helping students establish good study and 
independent work habits. Teachers will handle homework failures individually. 
 
C.  STUDENT SUPPORT: All EDS students are supported and well-served. Our faculty 
differentiates instruction using research-based practices to provide the best learning 
opportunities. If there is a need for additional academic, social, or emotional support. In that 
case, our Student Support Team (SST) will meet with families to determine if there is a call for 
additional services or support. 

 
E.  CARE OF SCHOOL MATERIALS: Tuition pays for all textbooks and materials. We must 
maintain our texts in good condition. Students are responsible for everything issued to them. 
The students will be responsible for any damage to materials and must pay the replacement cost 
for any lost items and fines for unnecessary wear to textbooks. 
 
*Please see Responsible Use Policies on pg 29 or in Veracross for grades K-4 and 5-8 regarding 
the care of technology devices. 
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At the beginning of the school year, students in grades 4-8 will be assigned a top and bottom 
locker. Carabiners to hold the doors closed are provided. Students are responsible for any 
damages and will be charged accordingly. Only magnets (no tape) may affix papers to locker 
surfaces and only on the interior. 

 
It is helpful for all students to have backpacks or book bags to carry folders, books, lunch, 
school supplies, etc.  

 
F.  SUMMER MATH AND READING: Most (entering and returning) students are assigned 
summer reading and math review each summer in preparation for the following school year. See 
lists and instructions posted on the Back-to-School webpage. 
 
G.  LIBRARY AND CURRICULAR MATERIALS:  Books must be checked in and out 
properly and handled with care.  Educational professionals curate materials in our school 
collection to support students’ academic and personal growth.  
 
EDS has guidelines and requests for reconsideration of materials. The complainant should 
discuss concerns with the librarian or division head if a concern is expressed about the choice of 
educational materials or library resources. The concerned individual may also file an objection in 
writing by completing the EDS Reconsideration of Materials form for review by the Librarian, 
Division Heads, and, if necessary, the Head of School. Criteria and Procedures are consistent 
with and adapted from guidelines for school libraries from the American Library Association. 

 
H.  PROMOTION POLICY: To be promoted to the next grade at the end of the school year, a 
student must meet the following minimum criteria: 
 

Preschool-8th Grade: 
 
Re-enrollment and promotion are conditional upon meeting each grade level's academic and 
behavioral expectations. Decisions regarding the promotion of any student will be made by  
the Division Head in consultation with faculty members, families and the Head of School. 
Students meeting the minimum criteria for promotion with a demonstrated need for 
remediation may be required to demonstrate completion of a pre-approved program of 
study or tutoring during the summer to progress to the next grade level. 
 
Students in grades 4 through 8 who fail to meet the academic standards may be able to 
complete an approved summer course of study and examination no later than July 31. 
Meeting this requirement will result in promotion to the next grade level, while failure to 
meet these criteria will result in the student being retained in the current grade.  

 
I.​ EVALUATION 

 
●​ Three-year-olds through third graders receive regular progress reports but no letter 

grades. 
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●​ Students in grades 4-8 will be graded on a numerical scale as follows: 
​ 90 to 100 = A   
​ 80 to   89 = B 
​ 70 to   79 = C ​ 
​ 65 to   69 = D 
​ 64 and Below = F 
 

J.  MIDDLE SCHOOL HONOR ROLL: Students who maintain a trimester average of 90 or 
higher in Spanish, English, history, science, mathematics, and religion will earn the designation 
of honor roll student for that trimester.  
 
K.  MIDDLE SCHOOL EXAMINATIONS: Students in grades 5-8 take major assessments 
throughout the school year as designated by grade level and subject. These range from bigger 
tests and projects to more traditional exams over material from a full trimester.  
Fifth and sixth-graders learn how to prepare for tests over larger bodies of material; 
fifth-graders will take a trimester exam at the end of the year that will count for 5% of the third 
trimester grade. Sixth-grade students will take exams at the end of the second and third 
trimesters, each counting for 5% of the trimester grade. 7th and 8th-grade students will have 
assessments as part of the grading term the first trimester; they will take 2nd and 3rd-trimester 
exams in core courses, each weighing 15% of the trimester.  
 
An eighth-grade student may be exempt from specific subject area exams in May if the 
following criteria are met: 

●​ The student has a cumulative average of 95 or higher in the subject area, including all graded 
work through one week before the May trimester exams.​
 

●​ The student has successfully completed their Inside EDS hours by the end-of-year deadline. 

Students who are exempt from exams are still required to attend all planned school activities 
before and during exam week. 

 
L.  GRADUATION REQUIREMENTS: To be a candidate for graduation from EDS, eighth 
graders must attain a final cumulative average of 70 in all academic courses: foreign language, 
English, history, science, religion, and mathematics. No course may have a final average of less 
than 65. 
 
M. STANDARDIZED TESTING: In the spring, students in grades 3-8 will take the 
Educational Records Bureau (ERB) test. Families will receive information about the testing and 
can review their child’s results. In addition to the ERB, students participate in benchmark 
testing in reading and math to monitor academic growth over the course of the year. Reading 
benchmarks are administered three times a year in Kindergarten through 4th grade, and two 
times a year in 4th through 8th grade. Math benchmarks are conducted three times a year in 
grades Kindergarten through 4th grade, and two times a year 5th through 8th grade. These 
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assessments provide valuable insight into each student’s progress and help teachers tailor 
instruction to meet individual learning needs. 

 
VI.  Family Involvement & Communication 
 

A. SCHOOL-FAMILY COOPERATION (from Enrollment Contract): A positive and 
constructive relationship between the School and a family is essential to the School’s 
educational purpose and responsibilities to its students. If any Family Member (defined as 
Parent, Student, or other person associated with Student) engages in behavior, communications, 
or interactions on or off campus that are disruptive, intimidating, overly aggressive, uncivil, 
uncooperative, or otherwise inappropriately reflects a loss of confidence in or disagreement 
with the School’s policies, methods of instruction, or discipline, or interferes with the School’s 
safety or health procedures, responsibilities, or accomplishment of its educational purpose or 
program, as determined by the School, the School reserves the right to place restrictions on the 
Family Member’s involvement or activity at School, on School property, and/or at 
School-related events or to dismiss the Family Member from the community. The School also 
reserves the right to withdraw an offer of enrollment or re-enrollment or to void an executed 
enrollment contract because of a Family Member’s violation of the expectations set forth in this 
paragraph. Any decision to separate from a Family will be made in the Head of School’s 
reasonable discretion after consulting the School’s Administrative team and the Executive 
Committee of the Board of Trustees. There will be no refund of tuition where such dismissal 
occurs, and any unpaid balance is payable in full according to the terms of the Enrollment 
Contract (a copy is provided in Veracross). Additionally, the school expects and requires all 
parents (married, unmarried, divorced, or separated) to cooperate with the school. The school 
therefore expects reasonable communication and cooperation with one another regarding the 
Student’s education at the School. Failure of parents to reasonably cooperate may lead to 
dismissal of Student or the School’s decision not to offer or to withdraw an offer of enrollment 
already made in future academic years. There will be no refund of tuition where such dismissal 
occurs, and any unpaid balance is payable in full according to the terms of the Enrollment 
Contract. 

 
B.  WELCOME DAY: This special day is held before the first full day of school. Families are 
expected to bring their children to this all-school event. As part of Welcome Day, students will 
meet their teachers and have an opportunity to engage in various activities with their classmates. 
At the same time, the adults will meet with their child’s classroom teachers. Essential 
information will be shared, including academic program details, special events, student and 
family responsibilities, and other school-year details. Families should make every effort to 
attend. Special programs are planned for Murray Nature School and for 5th grade students and 
their families.  
 
C.  CONFERENCES: A guardian may request a conference with the child’s teacher(s) at any 
time. If you wish to have a conference with a teacher or any staff member, you may contact the 
teacher directly by school phone or email. In the event a student is experiencing difficulties at 
school, the teacher will contact the guardian. The teacher(s) and guardian will then confer as 
often as necessary to solve the problem. A formal conference for families is scheduled during 
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each trimester.  Middle school students are increasingly involved in their formal conferences 
until by 7th and 8th grade, they prepare and lead the discussion of their academic progress. 

 
D.  CONTACTING STUDENTS AND TEACHERS: During the school day, teachers and 
students are engaged in learning activities. Teachers are responsible for the supervision of 
children during this time as well. This means they often cannot respond to emails or other 
outside communications until the end of the school day. Please refrain from using a faculty or 
staff member’s personal email or phone number for calls or texts. If there is an urgent need, 
please call the EDS office, and they will gladly relay a message to a teacher or student. This 
system works for both Nature School and Walton Way families. 
 
Preschool and Lower School students are not allowed to bring personal cellular devices 
to school. Middle School student cell phones and wearables with an internet or cellular 
connection must be powered off and left with the student’s advisor upon arrival to 
school, and will remain with them until dismissal at 3:00 p.m. 
 
We encourage parents to use our email system as a primary means of communication with the 
school. Although email is not a good medium for sensitive or complex conversations, it is 
extremely efficient for sharing information promptly. If you have an issue you need to discuss 
with a teacher, it is best to email the teacher and request a time for a call or conference.   
 
E.  NON-CUSTODIAL PARENTS: Episcopal Day School must provide the non-custodial 
parent with access to the academic records and other school-related information regarding the 
student without a court order to the contrary. If a court order specifies that no information is 
to be given, it is the responsibility of the custodial parent to provide the school with an official 
copy of the court order. 
 
F.  EMERGENCY CONTACTS AND APPROVED CARPOOL DRIVERS: Families are 
responsible for maintaining accurate contact lists and approved drivers in Veracross. The 
assigned carpool tag is required to pick up your child during the carpool. If you have someone 
picking up your child who does not have the proper tag with them, kindly send them a 
picture of your carpool tag so they may avoid coming into the school office to pick up your 
child.  
 
G.  FAMILY CONCERNS: Our mission emphasizes our call to nurture young hearts and 
minds. As such, we want to partner with families in the best interest of their children. We invite 
families to share concerns and ask questions as they arise so that we can best serve our 
students. 
 

Academic and Classroom Concerns- Questions or concerns about classroom or social 
interactions or academic performance should first be addressed in conversation with the 
classroom teacher or advisor. Most issues are quickly resolved by speaking directly with 
a teacher or advisor. If they cannot be handled at that level, please notify the Division 
Head. Parents are encouraged to contact the Head of School if the Division Head 
cannot resolve concerns. As the school's chief executive officer, the Head of School has 
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the final responsibility for making decisions concerning operational policy. In some 
cases, consultation with the Chair of the Board of Trustees may be necessary. 
 
Our Director of Student Support Services can also provide valuable perspective and 
support for concerns related to learning differences, enrichment opportunities, 
educational screenings and testing. 
 
Social and Emotional Concerns- Our school counselor and Chaplain serve as helpful 
resources for students and families. Please notify the counselor or Chaplain of any 
family concern or crisis, such as a family member's death or serious illness, so we can 
help provide appropriate care and support for the student.  
 
As a part of the support we can provide, on any given day, a family can alert a teacher, 
advisor, or the school counselor to a need to “Handle with Care”. This designation does 
not require explanation but can be used to alert school personnel that a student needs 
an extra measure of patience and understanding if they are not at their best. A simple 
email or phone call will suffice. 
 
Medical Concerns- Medications and medical concerns should be directed to the school 
nurse. In addition, it is imperative that the school have updated information on each 
student in the Magnus system by the first day of school. 
 
Other Concerns- Families with circumstances that require special attention or unusual 
vigilance on the part of the school should make these known to the appropriate 
Division Head or Head of School on or before the first day of school or as soon as they 
arise. 
 

H.  CAMPUS SECURITY: ALL visitors, including family members, must sign in and out at the 
front desk, for both the Walton Way and Flowing Wells Campus’. They may be asked to show a 
picture ID. The receptionist at the front desk will print a visitor pass and buzz them in. Visitor 
passes must remain visible while on campus. ALL visitors at the Flowing Wells Campus must 
enter the front gate on Flowing Wells Rd and notify the front desk at the Walton Way campus 
who will notify the appropriate staff member on the Flowing Wells campus.​
 
I.  CLASSROOM VISITATION: Parents, alumni/alumnae, and friends are welcome to visit 
the EDS campuses. Contact with teachers and students during the school day should be 
directed through the front office, as faculty and students are engaged with lessons and 
classroom activities requiring their undivided attention. We request no unscheduled classroom 
visits to prevent interruptions. Family members and guests are welcome to have lunch with a 
student during the scheduled lunch period. Former students may visit during the lunch hour 
only.  

 
J.  CLASSROOM VOLUNTEERS: Volunteer opportunities will vary depending on the needs 
of individual classroom teachers. Volunteers include room parents, classroom helpers, 
acolyte parents, and field trip chaperones. All adults must complete a background check 
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and online training to become a volunteer. Once you have completed the training, we will 
match you with a volunteer position, and you will be eligible to help in the classroom and on 
scheduled field trips as needed. Reach out to Nina Tomlin or sign up on the EDS Association 
webpage if you are interested in being a classroom volunteer. 
 
K.  FIELD TRIPS: Field trips are an essential and integral part of EDS’s commitment to 
providing rich academic experiences through experiential education. Except under unusual 
circumstances, students are expected to attend and participate in field trips like any other school 
day.  
 
L.  COMMUNICATIONS FROM THE SCHOOL: Most communication from the school to 
families is through the Veracross Parent Portal, the Panther Post and school email. 
Time-sensitive matters are communicated through text messaging.  
 
The Panther Post is a weekly newsletter sent to all families each Monday and contains notices 
of school meetings, activities, important dates, and/or changes in the school calendar. Families 
should read it carefully each week to stay informed. 
 
The Veracross Parent Portal gives parents access to a full range of information: school and 
household calendars, student schedules, report cards, signups, and other important information. 
 
M.  EPISCOPAL DAY SCHOOL ASSOCIATION: The EDS Association was established to 
provide an organization through which the efforts of the family could be coordinated in the 
effective support of the school. The President of the EDS Association serves as an ex-officio 
member of the Board. 
 
All parents/guardians of enrolled students, faculty, and staff hold membership in the EDS 
Association. Some of the services the EDS Association provides to the community are 
 

1.​ Room parents for each class 
2.​ Financial support for worthy school projects through the annual wishlist and regular 

contributions to the school’s operating budget and permanent endowment 
3.​ Volunteers 
4.​ Annual fundraising/friend-raising events 

 
N.  POLITICAL HANDOUTS AND APPAREL: To maintain an inclusive and focused 
educational environment, EDS prohibits the distribution of political handouts, wearing political 
apparel, or displaying political paraphernalia on school premises. This policy extends to all 
students, faculty, staff, and visitors. We appreciate the cooperation of all members of our school 
community in adhering to these guidelines. By working together to maintain a respectful and 
focused environment, we can ensure that EDS continues to provide a positive and enriching 
educational experience for all students. 
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1.​ Handouts: Distributing political flyers, pamphlets, posters, or any other political material is 
strictly prohibited on school grounds. This includes classrooms, hallways, cafeterias, and 
outdoor areas. 

2.​ Apparel: During school hours or at school-sponsored events, clothing, hats, buttons, or any 
other attire that displays political slogans, symbols, or endorsements is not permitted. This 
policy applies to accessories such as bags, backpacks, and other personal items. 

3.​ Paraphernalia: Political signs, banners, flags, or any other forms of political paraphernalia 
are prohibited on school property. 

Violation of this policy may result in disciplinary action, which can include verbal warnings, 
confiscation of prohibited items, parent/guardian notification, and, in more serious or 
repeated instances, further disciplinary measures in accordance with the school's code of 
conduct. 

P.  DIRECTORY INFORMATION:  During the re-enrollment process, the parent/guardian 
authorizes the School to place family information, including name(s), home address(es), email 
address(es), and telephone numbers of Parent, Student, and other children in attendance at the 
School, in a directory of students to be available to School families on Veracross. Families are 
also asked to acknowledge that this directory is not to be used for commercial use and is not to 
be distributed to any person or entity other than another School family. Parents/Guardians may 
opt out of certain information being included by contacting the school's Communications 
office.  
 
Q.  SOCIAL INVITATIONS: Social invitations, including birthday invitations, may not be 
delivered at school, even when the entire class or grade level is invited.  
 
R.  BIRTHDAYS: If families desire, they may arrange for a special treat to celebrate a child’s 
birthday during the scheduled lunchtime or during advisory in consultation with the 
teacher. Flik, our food service provider may be able to arrange the special treat directly and 
should be consulted prior to a treat being offered. Classroom teachers will provide birthday 
treats and allergy guidelines during Welcome Day. Families of children with summer birthdays 
may schedule a birthday treat during the school year. Flowers, balloon bouquets, and other gifts, 
gift bags, or party items/decorations for children may not be brought or delivered to school.  
 
S.  CLASS PARTIES: Classroom or advisory parties should always be coordinated with the 
classroom teacher or advisor prior to making any plans. Classroom celebrations are limited to 
Halloween, Christmas, Valentine’s Day, and the end-of-the-year party. When planning for 
holidays that carry religious significance, we ask that decorations, treats, and party favors reflect 
and support the true meaning of the holiday. For example, during Christmas, our focus is on 
the birth of Jesus rather than Santa Claus or other commercial symbols. Similarly, at Easter, we 
celebrate the resurrection of Christ and not the Easter Bunny or related themes. Classroom 
celebrations are meant to be joyful and developmentally appropriate while also honoring the 
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values of our Episcopal identity. Thank you for helping us keep our holiday observances 
grounded in faith and meaning. 
 
T. PHOTO POLICY: Families are welcome to take photographs of their own children at 
school events for personal use. However, photos or videos that include other students should 
not be posted online or shared publicly without permission from the other children’s parents. 
Please be mindful of the privacy of all students, and remove any image promptly if another 
family or the school asks you to do so. 
 
U.  SNACK TIME: A nutritious daily snack is essential for supporting students' health, 
cognitive development, and focus, ensuring they are ready to learn and grow each day. All 
teachers determine a time for snack time to best fit their class schedule. For students in 2nd to 
8th grades, snack time will not take place in the classroom. Instead, these students will have a 
designated area outside of the classroom to enjoy their snacks. This policy helps maintain a 
clean and focused learning environment while providing students with a necessary break and 
nourishment. 
 
In all cases, families are asked to check with classroom teachers about food allergies. 
 
V.  CHANGE OF ADDRESS: In case of a change of address, email address or telephone 
number, please promptly update your information in Veracross. 
 
VII. Discipline  

 
A.  CODE OF CONDUCT: 

 
Belief Statement and Guiding Principles 
 
In adherence to the Episcopal Day School’s mission of providing an enriching education, 
the EDS Code of Conduct outlines a system designed to teach, model, and reinforce 
appropriate and responsible student behavior.  
 
Through the Gospel imperative, we are called to love and respect ourselves and others in 
God’s creation. This Code is intended to foster a climate in which students incorporate the 
principles and high standards of the Christian community in all activities.   
 
The following beliefs and principles guide us in providing a safe, orderly, academic, and 
professional environment for teaching and learning. 

 
 
 
 
 
 

19 
 



 
 

Beliefs and Principles 
 
How We Treat Others: 
 

●​ The call to love means demonstrating respect for self, others, and their property, 
appreciating individual differences, and being considerate of others’ feelings.  

●​ The school’s highest priority is maintaining an environment where all students can 
grow and learn.  

●​ Parents and guardians are essential school partners who share responsibility for their 
children’s behavior.  

How We Conduct Ourselves: 

●​ Consequences for acceptable and unacceptable behaviors can be effective external 
motivators for learning and changing behavior. However, our goal is to assist 
students in becoming increasingly self-disciplined. Self-discipline is manifested when 
students choose the appropriate behavior in individual and group contexts, 
regardless of external motivators, consequences, or supervision.  

●​ Self-discipline, in individual and group contexts, is essential to achieving our goals 
and maintaining our community.  

●​ Inappropriate or irresponsible behavior interferes with one’s learning opportunities, 
the learning opportunities of other students, and the teacher’s responsibility to teach 
all students.  

●​ Children grow, develop, and learn at different rates and stages; therefore, changing 
behavior is an ongoing process that takes time. While we do not expect our children 
to be perfect, we expect them to respond to guidance and improve their behavior 
over time.  

●​ Since every disciplinary act poses a “teachable [learning] moment,” teaching and 
modeling expected behavior are key components of the intended curriculum.  

●​ Code enforcement should be based on an evaluation of behaviors, not a judgment of 
students.  

●​ The Code should be enforced in as fair, consistent, and timely a manner as is 
reasonably possible while also considering the unique circumstances of each 
situation.  

●​ Off-campus behavior which negatively impacts the daily life of students and/or their 
well-being during the school day may be subject to disciplinary action by the school.  

Standards of Conduct 

Students are expected to: 

●​ Demonstrate respect for self, others, and school property. 
●​ Practice kindness, honesty, and fairness in their interactions. 
●​ Accept responsibility for their behavior and demonstrate growth over time. 
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●​ Refrain from academic dishonesty, including cheating, plagiarism, submitting work 
that is not their own, or using artificial intelligence tools (such as ChatGPT and other 
generative platforms) without explicit teacher permission. All submitted work must 
reflect the student’s original thinking unless otherwise directed. 

●​ Avoid any behavior, whether on or off campus, that threatens the safety of others, 
disrupts the educational process, or undermines the integrity of the school 
community. 

EDS Honor Code 

While expectations around respect, responsibility, and honesty are taught and reinforced at 
all grade levels, the EDS Honor Code is introduced in middle school as part of students’ 
growing readiness for personal accountability and academic integrity. Rooted in the values 
expressed in our mission, the Honor Code reflects the high standards we hold for our 
learning community and the ideals we strive to embody as a Christian school. 

Developed by EDS middle school students, the Honor Code serves as both a personal 
pledge and a community commitment. At the beginning of each school year, middle school 
students are introduced to the Honor Code by their teachers and advisors. They are 
encouraged to reflect on the values it represents and are asked to sign the Honor Code as a 
commitment to uphold these expectations in their daily conduct as members of the EDS 
community. 

“As a trustworthy and faithful Episcopal Day School student, I pledge to uphold myself to the Christian and 
academic standards, not cheat or use others' work as my own, lie to my classmates, teachers or administrators, 
or let others do the same. I will complete all my work independently, perform to the best of my abilities, hold 
myself accountable at all times with academic integrity, and advocate for my peers to do the same. If I fail to 
uphold this code and commitment, I will receive the repercussions of my actions responsibly and respectfully.” 

For younger students in preschool and lower school, character education is embedded in 
daily practice through age-appropriate instruction, modeling, and community routines that 
emphasize kindness, empathy, and doing what is right. 

   B. Preschool Progressive Discipline Interventions 
 
Each child is unique with an individual pattern and timing of growth and development. Most 
problem behaviors of young children are typical aspects of their development. Our faculty 
strives to encourage self-discipline in children by using positive guidance techniques such as 
modeling appropriate behavior, redirecting children to more acceptable activities, and setting 
clear limits. Each child is provided many opportunities to develop social skills such as 
cooperating, helping, negotiating, and problem-solving. Helping students develop behaviors 
in various contexts is a significant part of our curriculum. 
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Appropriate accommodations and interventions may be made for students with learning 
and/or social/emotional differences. Students may be referred to the school counselor to 
help determine appropriate accommodations and/or interventions at any level. 
 

●​ Inappropriate behavior 
○​ Teacher/student discussion with age-appropriate interventions 
○​ Teacher will notify the child’s family if interventions are not helping 

 
●​ Repeated or persistent inappropriate behaviors  

○​ Teacher/student discussion with age-appropriate behavior modification 
strategies 

○​ Notify the family and the division head.  
○​ Follow up communication between teacher and parent about the situation, 

and continue until it is resolved.  
 

●​ If behavior/behaviors persist, continue teacher/student discussions. 
○​ Student Support Team (SST) Meeting will be held 
○​ Student Support Team will develop a behavior improvement plan 
○​ Follow up communication between teacher and family, and continue until it 

is resolved.  
 

●​ Any behavior/behaviors that may cause physical or emotional harm to self or others 
(e.g., biting, hitting, kicking, spitting or persistent defiance), or impacts the learning 
of the class, will result in a conference with the family, teacher, counselor, and 
division head. Depending on the severity, the student may be removed from the 
classroom and sent home for the remainder of the day. 

 
●​ Severe or continued behavior events or insufficient responsiveness to behavior 

improvement plans may result in dismissal from school or the enrollment agreement 
being withheld or withdrawn. 
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EDS Preschool Behavior Matrix 

Behavior Level Examples of Behavior Interventions & Support 

Level I 
Developmentally typical behaviors 

●​Difficulty sharing or taking turns 
●​Testing limits or boundaries 
●​Mild disruptions (calling out, not following 

routines) 
●​Occasional refusal to follow directions 

●​Verbal reminders and redirection 
●​Model appropriate behavior 
●​Assist the child in finding age-appropriate language and outlets for 

frustration  
●​Use the "Take a Break" space when needed 
●​Age-appropriate discussions and problem-solving 
●​Positive reinforcement and praise for appropriate behavior 

Level II 
Repeated or Persistent 
Inappropriate Behavior 

●​Continued refusal to follow directions 
●​Physical aggression (biting, hitting,  

kicking, pinching, spitting, etc.) 
●​Repeated disruptions that impact the 

opportunity for learning  
●​Language, gestures, or actions that do not 

align with community expectations 
●​Refusal to participate appropriately 

●​Teacher-family communication initiated 
●​Classroom-based behavior modification plan (finding outlets and 

words for frustration) 
●​Possible removal from class for the remainder of the day 
●​Redirection to appropriate choices or activities 
●​Ongoing family-teacher communication 
●​The Division Head informed 
●​Referral to the school counselor 
●​If behavior persists, an SST (Student Support Team) meeting is held 
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Level III 
Severe, Unsafe, or Harmful 
Behavior 

●​Behavior causing physical or emotional 
harm to oneself or others 

●​Severe disruptions to the learning 
environment 

●​Dangerous behavior or lack of response to 
prior interventions 

●​Immediate family, teacher, counselor, and/or division head 
conference 

●​Possible removal from class for the remainder of the day 
●​Behavior Improvement Plan developed by SST (Student Support 

Team) 
●​Follow-up communication continues until resolution 
●​Insufficient response may result in the withdrawal of the enrollment 

agreement or dismissal from the program 
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C. LOWER SCHOOL AND MIDDLE SCHOOL 

 
The behavior matrix below provides an overview of the levels of unacceptable behavior and range 
of interventions. Please refer to the handbook for more information.  
 
Levels of Unacceptable Behavior 

 
Level I Behaviors 

 
These behaviors are low-level infractions in or outside the classroom, before or after school, on 
school-sponsored trips, during athletic-related events, or the Extended Day programs. These 
behaviors include and may negatively affect only the student engaged in such behaviors.  
Chronic or persistent occurrences of any of the preceding Level I behaviors will elevate the behavior to Level II status.  
 
Level II Behaviors 

 
These behaviors are moderate-level infractions that occur in or outside the classroom, before or 
after school, on school-sponsored trips, during athletic-related events, or the Extended Day 
programs. These behaviors may cause physical or emotional harm and negatively affect an orderly 
learning environment.  
Chronic or persistent occurrences of any of the preceding Level II behaviors will result in the elevation of the behavior to 
Level III status. Faculty members will submit discipline referrals after each Level II infraction. 
 
Level III Behaviors   

 
These behaviors are the most serious infractions that occur in or outside the classroom, before or 
after school, on school-sponsored trips, during athletic-related events, or the Extended Day 
programs. These behaviors may cause others extensive physical or emotional harm and negatively 
affect an orderly learning environment.  
 
Lower School and Middle School Range of Discipline Interventions 

 
Each child is a unique person with an individual pattern and timing of growth, social development, 
and learning. We strive to provide a safe environment where children are taught self-discipline and 
love for themselves and others. Children are provided many opportunities to develop social skills 
such as cooperating with others, problem-solving, and conflict resolution. When behavior 
infractions negatively affect other students, we will provide appropriate care and emotional support 
for those students. 
 
We are committed to teaching and learning, including behavior, social interactions, and emotional 
growth. We desire to guide students toward responsible independence as we maintain a safe and 
healthy environment where all students may thrive. As we guide students to recognize and own the 
impact of their choices and behavior, we seek to apply logical, measured, and effective consequences 
to help students learn and make changes. 
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Our progression of interventions takes into account persistent low-level disruptions and instances of 
more serious misconduct. The range of responses is necessary because each student and situation is 
unique. When applying the range, we consider the following: 
 

●​ The principles of our mission and statement of beliefs 
●​ The needs of the student in a disciplinary situation 
●​ The needs of the classroom community of which the student is a part 

 
Appropriate accommodations/interventions may be made for students with learning and/or 
social/emotional difficulties. Students may be referred to the school counselor or appropriate 
support agency to help determine appropriate accommodations/interventions at any level. 
 
Severe behavior events or insufficient responsiveness to behavior improvement plans may result in 
dismissal from school or in the enrollment agreement being withheld or withdrawn. 
 

26 
 



 
 

EDS Behavior Matrix​
Lower School and Middle School 

Level I Behaviors Level II Behaviors Level III Behaviors 

Lack of materials  
Failure to complete assignments 
Talking out w/out permission 

Tardiness to class 
Inappropriate language 
Dress code violations 

Gum chewing 
Failure to follow safe hallway procedures 

Some off-task, disruptive, or inappropriate behavior 
Some violations of RUP 

Misuse of electronic devices 

Persistent Level I behaviors 
Unkind or repetitive teasing  

Inappropriate, disrespectful, or crude language or gestures 
Excessive Horseplay 

Inappropriate or unwelcome physical contact 
Continued off-task, disruptive, or inappropriate behavior 
Lying or otherwise making false or deceptive statements  

Disrespect of others and property 
Violation of RUP 

Misuse of electronic devices 

Persistent Level II behaviors 
May cause extensive physical/emotional harm 

 Violation of RUP 
Particular misuse of electronic devices 

Cheating/plagiarism 
Inappropriate physical contact 

Harmful language 
Hate speech or discriminatory language directed at an 

individual or group 
Bullying/Threats/Hazing and Intimidation/Fighting 

Theft 
Sexual misconduct 

Possession/Use of weapons, tobacco, alcohol, drugs, 
pornography, or other contraband 

Range of Interventions 
●​ Verbal warnings; classroom 

interventions/restrictions  
●​ Discussions with student and teacher/advisor 
●​ “Reset and Return” at the teacher’s discretion + 

reflection opportunity 
●​ Escalate to Level II 
●​ Restorative practices to repair harm and improve 

behavior 
●​ Advisor, division head, and family informed as 

behavior persists 

Range of Interventions 
●​ The teacher informs the Dean of Students, Assistant 

Head of Preschool and Lower School and/or the 
Division Head. 

●​ Loss of privilege  
●​ Behavior Improvement plan implemented before 

return. 
●​ Restorative practices to repair harm and improve 

behavior 
●​ Conference with DH 
●​ Recess/lunch restriction/service work 
●​ After-school detention 
●​ In-school suspension, half or full day 
●​ Family/Student/Advisor/DH conference 

Range of Interventions 
●​ Conference with Assistant Head of Preschool and 

Lower School/Dean of Students/Division 
Head/Head of School  

●​ A zero on assignments/assessments 
●​ In-school or at-home suspension 
●​ Other appropriate consequences to be determined 

may be given  
●​ Restorative practices to repair harm and improve 

behavior 
●​ Dismissal/Expulsion from school 
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D. NATURE SCHOOL 
 
The behavior matrix below provides an overview of the levels of unacceptable behavior and range 
of interventions specific to the environment in which class is held, and to the grades taught at 
Nature School. 
 
Levels of Unacceptable Behavior 

 
Level I Behaviors 

 
These behaviors are low-level infractions in the classroom and/or forest. These behaviors include 
and may negatively affect only the student engaged in such behaviors.  
Chronic or persistent occurrences of any of the preceding Level I behaviors will elevate the behavior to Level II status.  
 
Level II Behaviors 

 
These behaviors are moderate-level infractions that occur in the classroom and/or forest. These 
behaviors may cause physical or emotional harm and negatively affect an orderly learning 
environment.  
Chronic or persistent occurrences of any of the preceding Level II behaviors will result in the elevation of the behavior to 
Level III status. Faculty members will submit discipline referrals after each Level II infraction. 
 
Level III Behaviors   

 
These behaviors are the most serious infractions that occur in the classroom and/or forest. These 
behaviors may cause others extensive physical or emotional harm and negatively affect an orderly 
learning environment.  
 
 
Nature School Range of Discipline Interventions 

 
Please see “Lower School and Middle School Range of Discipline Interventions”  for details, as 
Nature School follows the same ethos and guidelines. However, due to the unique nature of the 
forest environment and the lack of readily accessible support staff like the school counselor, children 
may be asked to leave early for the day for their safety and well-being, as well as the well-being of the 
class in general. 
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VIII.  Responsible Use Policy 
We believe that access to today’s technology and the skills that students will develop in using it 
are an essential part of both the learning process and student success in the future. These new 
opportunities also pose many new challenges, and meeting them is the joint responsibility of 
all members of the EDS community, including faculty, staff, administration, and students and 
their families.. The Responsible Use Policy (RUP) helps us to address those challenges. 

 
With access to the Internet and other technologies also comes the availability of material that 
may not be considered to be of educational value in the context of the school setting. While we 
have taken precautions to restrict access to controversial or problematic material through the 
use of appropriate and reasonable filters/safeguards, it is impossible to control all such 
materials. We firmly believe that the valuable information and interaction available on this 
worldwide network far outweighs the possibility that users may encounter material that is not 
consistent with our educational goals. 

 
First and foremost, it should be noted that acceptable use of technology resources and the 
behaviors associated with those resources are subject to the same terms and conditions 
outlined in the Code of Conduct—for example, a disrespectful comment about a classmate is 
the same whether it be on a paper note passed in class or a text message sent from a cell 
phone. In addition to the standard disciplinary response outlined in the Code of Conduct, 
violations of the RUP may result in the restriction or suspension of a student’s access to the 
Internet, computers, or other resources. 

 
The RUP will be discussed in the student’s regular class time with follow-up and related 
discussions throughout the year. 
 
Artificial Intelligence Policy for Episcopal Day School (Last Revision: June 2026) 
 
Introduction 
At Episcopal Day School, we are committed to helping students grow in knowledge, wisdom, 
and character while developing skills for lifelong learning. As an Episcopal K-8 community, we 
ground our educational mission in values of integrity, respect, responsibility, and service to 
others. Technology, including artificial intelligence, can support these goals when used 
thoughtfully and ethically. 
 
AI tools offer exciting opportunities to enhance teaching and learning, but they also present 
challenges that require careful consideration. True learning requires students to engage in the 
hard work of reading, writing, critical thinking, problem-solving, and making meaningful 
connections. While AI can serve as a valuable assistant, it cannot replace the essential cognitive 
work that leads to deep understanding and authentic growth. 
 
We believe that technology, including artificial intelligence, should serve our mission to 
develop knowledgeable, thoughtful, responsible, and compassionate individuals. This policy 
establishes guidelines for the responsible, ethical, and effective use of generative artificial 
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intelligence and provides a framework for using AI in ways that honor our values, protect our 
community, and enhance the genuine learning that prepares students for meaningful lives. 
By working together—students, faculty, staff, and families—we can harness the potential of AI 
while maintaining the human connections, critical thinking, and authentic learning that define 
an EDS education. 
 
AI Literacy 
As a school committed to preparing students for the future, we seek to help students develop 
the knowledge, skills, and judgment necessary to use AI responsibly and effectively. 
 
AI literacy includes understanding how AI works, recognizing its strengths and limitations, 
evaluating the accuracy of AI-generated content, identifying bias and misinformation, and 
using AI in ways that support learning rather than replace it. 
 
Through age-appropriate instruction and guided experiences, students will learn to engage 
with AI thoughtfully, ethically, and critically. Our goal is not simply to teach students how to 
use AI tools, but to help them become wise, responsible, and discerning users of technology. 
 
Core Principles for All Community Members 
The following principles apply to all faculty, staff, students, and families in the EDS 
community: 
 
Be Careful with Private Information 
Assume that any information you enter into an AI tool will be collected, analyzed, and 
potentially used to train the system. It may also be used for advertising, tracking, or other 
purposes beyond your control. 
 
Never input sensitive, confidential, or personally identifying information into AI tools, 
including: 

●​ Student names, addresses, or family information 
●​ Employee personal data 
●​ Health information 
●​ Financial data 
●​ Passwords or login credentials 
●​ Strategic or confidential school information 
●​ Any data protected by FERPA or other privacy laws 

Always use school-authorized accounts for any school-related AI use. 
 
Understand the Limitations of AI Tools 
Current AI tools can generate content that is: 

●​ False or inaccurate 
●​ Outdated or incomplete 
●​ Biased or inappropriate 
●​ Fictional or fabricated 
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●​ Poorly sourced or unsupported 
Always verify AI-generated content using reliable sources—trusted websites, primary 
documents, expert knowledge, or consultation with knowledgeable humans—before using or 
sharing it. 
 
Think Critically About All Media 
Images, audio, video, and text can now be easily manipulated or artificially generated. Pause 
and consider the source before believing or sharing any media. Ask: Is this authentic? Who 
created it? What is the purpose? Verify content before accepting it as true. 
 
Do No Harm 
With powerful tools comes great responsibility. Members of the Episcopal Day School 
community must use AI in ways that reflect our values of respect, integrity, and care for others. 
 
Prohibited uses include: 

●​ Creating deepfakes or manipulated media to deceive others 
●​ Generating or sharing misinformation 
●​ Using AI to harass, bully, or harm others 
●​ Catfishing or impersonating others 
●​ Creating inappropriate, offensive, or harmful content 
●​ Using AI to circumvent school policies, academic expectations, or disciplinary 

processes 
 
Violations may result in disciplinary action consistent with EDS policies, up to and including 
suspension or expulsion. 
 
Be Mindful of Environmental Impact 
Generative AI requires significant energy, water, and computing resources[1]. Use AI tools 
thoughtfully—when they add genuine value to learning or work—rather than for mere 
convenience or entertainment. 
 
Respect Differences in Appropriate Use 
Students, faculty, and staff have different roles and responsibilities within our school 
community. Therefore, appropriate AI use will vary by role. The guidelines below clarify 
expectations for each group. 
 
AI Guidelines for Students (Grades 5-8) 
Students are expected to use AI tools responsibly and with integrity. The following rules help 
ensure that AI supports—rather than replaces—authentic learning:  
 
TrekAI 
TrekAI, an AI-powered tutoring tool, is the only approved AI platform for use by students at 
EDS.  
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Students can use TrekAI to work through homework challenges, review key concepts from 
class, and get real-time academic support when teachers aren’t immediately available. Because 
the platform employs a Socratic, question-based approach, it encourages students to think 
critically, rather than just seeking the correct answer, which aligns well with the thinking skills 
assessed on standardized tests.  
 
Unlike other AI platforms that pull information from across the internet, TrekAI was created 
and is managed by Ethos School, a faith-based, academically rigorous institution serving 
grades 6–12. This ensures that the content is accurate, developmentally appropriate, and 
aligned with the kind of high-quality instruction and values we prioritize at EDS. We’re 
committed to integrating technology in thoughtful, age-appropriate ways that enhance learning 
while staying true to our mission and focus on student growth. 
 
AI as a Learning Resource 
You may use AI as a learning tool to extend and deepen your understanding of topics and 
skills, similar to how you might use a book, educational website, or tutorial video. AI can help 
you: 

●​ Explore topics you're curious about 
●​ Get explanations of difficult concepts 
●​ Practice skills you're working to master 
●​ Learn new vocabulary or ideas 

Think of AI as a tutor or research assistant that can help you learn more effectively. 
 
Your Own Work Comes First 
The default expectation at EDS is that students complete assignments using their own 
knowledge, skills, ideas, and words, or by using outside sources in academically appropriate 
ways (with proper citation – see example at the end of this document). 
 
You may not use AI for any part of an assignment without explicit teacher permission, except 
as outlined in the AI Usage Guide below. 
 
This expectation helps you: 

●​ Build genuine knowledge and skills 
●​ Develop critical thinking abilities 
●​ Learn to solve problems independently 
●​ Create work you can be proud of 

 
Teacher Permission Required 
Teachers may allow AI use for specific assignments. When AI use is permitted, teachers will 
provide clear instructions about: 

●​ How AI may be used 
●​ What parts of the assignment may involve AI 
●​ How to cite AI assistance properly 
●​ What constitutes appropriate vs. inappropriate use 
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If you're unsure whether AI use is allowed, ask your teacher before proceeding. 
 
Academic Integrity 
Students must follow the EDS Academic Integrity Policy at all times. Plagiarism is forbidden, 
including: 

●​ Submitting AI-generated work as your own 
●​ Using AI to complete assignments without permission 
●​ Failing to cite AI assistance when required 
●​ Misrepresenting the source of your work 

Your teachers will help you learn how to work with AI ethically and understand both its 
benefits and limitations.  
 
Your Responsibility 
You are responsible for all work you submit. If you use AI with teacher permission, you must: 

●​ Verify the accuracy of AI-generated content 
●​ Check facts against reliable sources 
●​ Ensure the work meets assignment requirements 
●​ Understand and be able to explain all content you submit 

 

AI Use Level Description 

Not Permitted Using AI to complete any part of the assignment without teacher 
permission 

Brainstorming Using AI to generate initial ideas that you develop, evaluate, and expand 
using your own thinking 

Research Assistant Using AI to find information that you verify, evaluate for credibility, and 
incorporate with proper citation 

Editing Support Using AI to check grammar, suggest improvements, or identify unclear 
passages—you make final decisions 

Tutor/Explainer Using AI to help understand concepts, get explanations, or practice 
skills—not to complete work for you 

Creative Partner Using AI to enhance creative projects with your active direction, 
evaluation, and significant original contribution 

 

Guidelines for Parents and Guardians 
Parents and guardians are essential partners in helping students develop healthy, responsible 
technology habits. We ask that families: 
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Talk About AI with Your Children 
Have conversations about AI tools and their use. Help your children: 

●​ Understand what AI is and how it works 
●​ Think critically about AI-generated content 
●​ Verify information from AI against reliable sources 
●​ Consider the appropriate and inappropriate uses of AI 
●​ Ask questions when they're uncertain 
●​ Discuss the risks of AI-generated images, videos, and audio, including potential for 

misinformation, impersonation, and harm to others 
●​ Encourage responsible online behavior and respectful digital citizenship 

 
Support Responsible Use 
Reinforce the importance of using technology ethically, especially for schoolwork. Help your 
children understand that: 

●​ AI is a tool to support learning, not replace it 
●​ Their work should reflect their own thinking and effort 
●​ Shortcuts undermine genuine learning and skill development 
●​ Academic integrity matters in all their work 

 
Model Integrity 
Remind your children that schoolwork should represent their own ideas and effort. Academic 
integrity is about more than avoiding plagiarism—it's about: 

●​ Building honest habits 
●​ Taking ownership of learning 
●​ Earning trust through authenticity 
●​ Developing character and responsibility 

 
Partner with Us 
If you have questions or concerns, please reach out to your child's teacher or a school 
administrator. We're committed to: 

●​ Clear communication about AI use at school 
●​ Addressing concerns promptly 
●​ Working together to support student success 
●​ Helping students learn to use AI responsibly 

 
Implementation and Review 
Training and Support 
EDS will provide: 

●​ Professional development for faculty and staff on AI literacy and effective use 
●​ Age-appropriate instruction for students on responsible AI use 
●​ Resources for parents to support conversations about AI at home 
●​ Ongoing support and guidance as AI technology evolves 

 

34 
 



 
 

Policy Review 
This policy will be reviewed annually by school leadership in consultation with faculty and 
staff. Updates will be communicated to the entire community. 
 
Questions and Concerns 
Questions about this policy or specific AI use cases should be directed to: 

●​ Faculty/Staff questions: School Administration 
●​ Student questions: Classroom teachers or Dean of Students 
●​ Parent questions: Classroom teachers or School Administration 

 
This policy was developed with input from multiple independent school AI policies and edited 
with the assistance of AI tools, including ChatGPT and Claude. It reflects EDS's commitment 
to responsible innovation in service of student learning and community values. 
 
 
IX.  Student Uniform Code 
 
Please add name labels to all clothing items. 
Please refer to the 2026-2027 Dress Code Standards and note changes for the upcoming 
school year, which are indicated in blue. The school plaid is Classic Navy and is available from 
the EDS Lands End School Uniform Account. 
 
X.  Physical Education Policy 
 
All students participate in the physical education program. For students in grades 5-8, 
changing clothes in PE during the day is optional. All students in all divisions must wear 
appropriate athletic shoes. 

7th and 8th grade students will fulfill their PE requirement through a combination of one 
weekly PE class and participation on EDS athletic teams. To meet the requirement, students 
must participate in two athletic seasons—Fall, Winter, or Spring—and may not double-count 
participation on multiple teams within the same season. This structure recognizes the time, 
effort, and physical activity involved in team sports while maintaining a consistent emphasis on 
overall fitness and wellness. For more information on athletics policies and requirements, 
please refer to the EDS Official Athletic Handbook.  
 
XI.  Health and Safety 
 

A.  SAFETY AND SECURITY: EDS maintains an updated Safety and Security 
Handbook, distributed, with highlights reviewed each year with teachers through drills, 
presentations, and training. Details of our safety and security plans are kept from public 
view to enhance their effectiveness. Armed and unarmed security personnel are deployed 
on both campuses on a daily basis and during events. 
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B.  SEVERE WEATHER CLOSING: In inclement weather, we will attempt to decide on 
the school opening by 6:00 a.m. If school is delayed or closed, we will send a text message 
to cell numbers of families that we have on file, and email all families. We will contact 
local media outlets. Updated information will also be posted on the school website.  
 
Should we close school once the children have arrived, we will use the same 
communication procedures. Text messages, email, Veracross, the front desk, the website, 
and local media outlets (in that order) will serve as notifications.  
 
C. IMMUNIZATION REQUIREMENTS AND FORMS: Georgia Health law requires 
all preschool and rising 7th-grade students to present the required immunization forms, 
verifying they are properly immunized. These forms are available from your pediatrician 
or local health department and must be presented before the first day of school.  
 
Three and Four-Year-Olds - Form 3231 Certificate of Immunization 
Five-Year-Olds- Form 3231 Certificate of Immunization, Form 3300 Ear, Eye, and 
Dental Exam 
 
Rising 7th Graders - Form 3231 Certificate of Immunization 
 
Effective July 1, 2021, children 16 years and older entering the 11th grade must have 
received one booster dose of meningococcal conjugate vaccine (MCV4) unless their initial 
dose was administered on or after their 16th birthday. 
 
Threes through Grades 8 Online Health Form - to be completed by the 
parent/guardian online upon enrollment. 
 
Grades 5-8 Sports Physical Form completed by Physician - The Sports exam places 
EDS in compliance with standards set by the Georgia High School Association for 
participation in athletics at the Middle School level. Athletics is defined as daily physical 
education classes and after-school sports programs. In addition, EDS requires this annual 
physical exam for participation in our out-of-town field trips.  
 
We require middle school parents/guardians to sign a concussion form acknowledging 
awareness of symptoms and care in the event of a head injury. 
 
NO STUDENT MAY PARTICIPATE IN PE OR SPORTS PRACTICE UNTIL 
THE PHYSICIAN EXAM FORM IS RETURNED TO THE FRONT OFFICE. 
 
C. FLOWING WELLS CAMPUS:  
To ensure a safe and enjoyable experience for all children at our Flowing Wells campus, 
we kindly request that families review and follow the guidelines below. These practices 
help us support student health, safety, and comfort while learning in an outdoor 
environment. 
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Bee Safety - Bees play an important role in our ecosystem, and we help children 
understand and respect their presence. Students are taught not to touch or disturb bees. 
In the rare event of a bee sting, we will monitor your child closely and contact you. 
 
If your child requires an EpiPen: 

●​ Please provide one to your child’s teacher on the first day of school. 
●​ The EpiPen must be in its original prescription box. A completed Medication 

Authorization Form, signed by a physician, must accompany it. 
 
Tick Awareness and Prevention -  Ticks are a natural part of the environment and can 
carry illnesses such as Lyme disease. Teachers conduct routine tick checks during and 
after outdoor activities, and students are taught how to recognize and avoid ticks. Families 
can help by: 

●​ Dressing children in long sleeves and light-colored pants, with pants tucked 
into socks. 

●​ Applying insect repellent before school. 
●​ Checking for ticks each evening and bathing or showering after school. 

 
If you find an embedded tick, remove it carefully and save it in a labeled zip-lock bag in 
the freezer in case your physician needs to identify it. More information: 
www.cdc.gov/ticks 
 
Poison Ivy -  Our faculty are trained to identify and avoid poison ivy while on the trails. 
If you notice a rash on your child that seems unusual, please contact your child’s physician 
for evaluation and treatment. 
 
Flowing Wells Campus Preparedness Checklist 
To support a positive and comfortable outdoor learning experience, children should arrive 
at school: 

●​ Sunblock has been applied. 
●​ Sprayed with insect repellent of your choice. 
●​ Dressed appropriately for seasonal weather and outdoor exploration, including: 

sturdy closed-toed shoes (no Crocs or sandals), lightweight, quick-drying pants 
and socks (no shorts), lightweight shirt and layers suitable for the season (rain 
gear, fleece, hats, gloves, etc.). 

 
By preparing children properly and partnering with us in prevention, we can ensure a safe 
and joyful experience for all students at the Flowing Wells Campus. 

 
D.  EPISCOPAL DAY SCHOOL SICK POLICY 
Attendance in school fosters social, emotional, and academic development, but children 
need to be healthy to learn and to be safe. School success is promoted when children are 
ready and able to learn. Children who are not feeling well are at greater risk for accidents 
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and injury. Effective illness prevention–adequate rest, nutrition, hydration, and 
“down-time” and reinforcement of good hand hygiene, is essential for health. 
 
To help all families support the health and well-being of their children and the school 
community, the following expectations are set forth. 

 
FEVER: 
A fever is defined as a temperature higher than 100.4°F (38° C). An elevated temperature 
is an indication that a child is ill and could be contagious. A child with a fever needs rest 
and hydration and should stay home. Children must stay home a full 24 hours past the 
first normal temperature (without fever-reducing medication) before returning to school. 
 
RASH: 
A child with a skin rash of unknown origin or any rash accompanied by fever needs to 
remain home. Contacting a physician is recommended for rash illnesses in school-age 
children as they may be a symptom of a communicable illness. 
 
VOMITING: 
A child who vomits two or more times in a 24-hour period needs to remain home. They 
may return once tolerating a normal diet and remain symptom-free for 24 hours. 
 
DIARRHEA: 
If your child has two or more loose or watery stools, they need to stay home. They may 
return once tolerating a normal diet and remain symptom-free for 24 hours. 
 
SORE THROATS / COUGHS: 
Sore throats with swollen glands and fever need medical evaluation. Fever is not necessary 
for strep throat and often strep is accompanied by any combination of sore throat, 
nausea/vomiting, headache, stomachache, and “strawberry tongue”. A rash may or may 
not be present. A child with a persistent and uncontrolled cough that would be disruptive 
to the learning process should remain home. A cough can be a symptom of a variety of 
medical conditions and, if persistent, should be evaluated by a physician. Cough in 
asthmatic children should be evaluated by a medical provider before coming to school. 
Cough is a sign of exacerbation of asthma and a possible need for additional medication 
coverage. 

 
PINK EYE: 
Children with crusty, weepy, red eyes that might be signs of conjunctivitis (pink eye) need 
to stay home and see the doctor to be cleared with a note that they may return to school.  
 
DISPOSITION / APPEARANCE: 
A child who appears unusually lethargic, tired, pale or has decreased appetite, unusual 
inexplicable irritability, or “just isn’t themselves” may need to have a day of rest at home. 
 
COVID: 
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Based on the most recent guidelines put out by the CDC and the Georgia Department of 
Public Health, if your child tests positive for Covid, they should stay home for 5 days 
from symptom start or the date of their positive test, whichever came first. It is important 
to note the symptom start or date of a positive test is considered day 0. Home isolation 
can be discontinued when: 
● At least 5 days have passed since symptoms first appeared and 
● At least 24 hours have passed since last fever without the use of fever-reducing 
medications AND 
● Symptoms have improved 
It is also recommended to wear a mask for 5 additional days beyond home isolation. 
 
PROTOCOLS AND PROCEDURES TO KEEP IN MIND: 
● If there are signs of breathing difficulty, or wheezing, or if nebulizer treatments have 
been administered within the last 12 hours, the child most likely should remain home until 
symptom-free. A physician should be consulted any time there is an increase in asthma 
symptoms. Notify the school nurse of exacerbations (worsening) of asthma and changes 
or addition of medications. 
● Persistent abdominal pain (continuing more than 2 hours) or intermittent pain 
associated with a fever requires the child to remain at home. 
● A child with a need for more care than is appropriate for the school nurse or classroom, 
or an illness that could compromise the health and safety of other students, requires that 
the child remain home. 
● When a child has any condition or injury that would prevent them from participating 
comfortably and safely in activities they should remain home. 
● Always notify the school nurse when your child has been diagnosed with a 
communicable disease, has had an injury, has been prescribed medication, or requires 
accommodations due to health concerns. 
 
Living in Community: 
Thank you for supporting the school community by helping to create a healthy and safe 
environment that promotes student success and assures our children are ready and able to 
learn. 
 
E.​FOOD ALLERGIES: While EDS is not a peanut-free campus, we are allergy aware. 

Food 
allergies need to be reported to the classroom teacher and allergy action plans and 
epinephrine auto-injectors provided to the school nurse. 

 
1.​ Safe practices for allergy management in all grades include no food sharing, 

surfaces cleaned to reduce the risk of food allergen exposure, frequent hand 
washing to include when entering the classroom if indicated, no eating on the bus, 
and careful reading of food labels. 
 

2.​ Young children generally cannot manage their own food allergies. EDS strives to 
serve only nut-free snacks in the 3s, PreK, Kindergarten, and all after-school 
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programs. We ask families in those grades to do the same including lunches 
and classroom parties. 

 
3.​ If a student in grades 1-8 is known to have a severe allergy, safe practices will be 

communicated to students and families in that class or grade which may include 
asking for a peanut-free classroom or grade level. 

 
Severe nut allergies are sufficiently common that we reserve the option of banning all 
nut products when circumstances warrant. 
 
 

F. HEAD LICE POLICY 
 
1. Upon detection of head lice, parents/guardians will be notified and referred to their 

child’s pediatrician for treatment. 
 
2. Students in the class will be screened and classroom management policies will go into 

effect. Siblings of students with head lice will also be screened. Parents/guardians will 
be emailed to heighten awareness and should monitor with weekly home screenings.  

 
3. Students may return to school after receiving treatment.  
 
EDS supports the recommendations of the National Association of School Nurses 
(NASN) head lice management in the school setting. Copies of the NASN position 
statement are available from the school nurse. In addition, EDS also follows 
evidence-based treatment and school management recommendations of the CDC and the 
American Academy of Pediatrics. These include the abandonment of “no-nit” policies for 
student return to school and the elimination of mass school-wide screenings for lice 
detection. Resources for learning more about head lice are your pediatrician and the CDC. 
Provided are informational links for families about head lice and school management:  
https://www.cdc.gov/parasites/lice/head/parents.html. and 
https://www.cdc.gov/parasites/lice/head/schools.html.  

 
G.​CONCUSSION POLICY: The Episcopal Day School recognizes that adolescent 

athletes 
are particularly vulnerable to the effects of a concussion. In compliance with the passage 
of House Bill 284, and to ensure the ongoing safety of our youth athletes, the following 
protocols will be effective January 1, 2014:  

 
1.​ Prior to the beginning of each athletic season, an informational sheet emphasizing the 

risks of concussions shall be distributed to the parents/guardians of all youth athletes 
(ages 7 to 18). 
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2.​ Any youth athlete who participates in youth athletics and exhibits signs of a concussion 
must be removed from the game, practice, competition, or tryout and be evaluated by a 
healthcare provider.** 

 
3. ​ Any youth athlete who is deemed by a healthcare professional as sustaining a 

concussion shall not be permitted to return to play until he/she receives clearance from 
a healthcare provider for a full or graduated return to play. 

 
H.  MEDICATION DURING SCHOOL HOURS: Medication of any kind (including 
Advil and Tylenol) may be administered by the nurse at school only by request from the 
parent. Only medication in the appropriate container with the official label will be 
accepted. Medication must be brought by an adult, and the proper form must be 
completed and signed. The school nurse will be available daily from 8:00 - 8:20 a.m. to 
accept any necessary medications. 
 
I.  ILLNESS: A child feeling ill will be sent to the front office where the school nurse will 
determine if the child should go home. At Nature School, staff will notify parents directly 
if a child is too ill to remain at school. 

 
K.  FIRE, TORNADO, AND INTRUDER DRILLS: Fire drills are conducted once a 
month. Tornado and intruder drills will be held twice a year, and teachers will instruct 
their students about the procedure to follow.  
 
L.  NO SMOKING POLICY: Episcopal Day School is a smoke-free environment. 
 
M.  SEARCH POLICY: EDS Reserves the right to search the school’s property such as 
lockers or desks that may contain a student’s personal property, and to search a student’s 
person or personal property, including but not limited to backpacks, clothing, jackets, 
bags, purses, and electronic devices, when there is reason to believe the student may be in 
possession of items, materials, or information that violate school rules or that may impact 
the health and/or safety of the student, other students, faculty/administration, or the 
school. 
 
If EDS finds item(s), material(s), or information that may be prohibited by federal, state, 
or local law, the proper authorities may be notified.  In addition, a student may be subject 
to school disciplinary action, up to and including suspension from school or expulsion 
from school and termination of the enrollment contract.  

 
XII.  Religious Life and Community 

 
A.  WORSHIP: The Village Preschool (Panther Cubs-PK) and Kindergarten students 
attend chapel every Tuesday at 8:30 a.m. Lower School (1-4) students attend chapel every 
Wednesday morning at 8:20 a.m. Middle School students attend chapel every Thursday at 
8:20 a.m.  
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Through prayer, music, Bible readings, homilies, and prayers, we explore and experience 
the truth of God’s love and God’s call on us to love others. We worship with grateful 
hearts. 
Once each month, during Lower School and Middle School chapels, we celebrate the 
Holy Eucharist. (This service is also known as Holy Communion, the Mass, or the Lord’s 
Supper.) In the Episcopal tradition, all baptized Christians are welcome to receive the 
bread and wine. Families should discuss their preferences, remembering that approaching 
the communion rail with arms folded across the chest to receive a blessing is always 
welcome. Explanation and instruction are provided for all students before the first 
Eucharist service. The Chaplain is happy to speak individually with any student or family 
about this tradition. 
 
Students participate in worship in various ways, including as acolytes, song leaders, 
readers, and prayer leaders. Students also lead the Pledge and Morning Prayers for the 
whole school. 
​ ​  
Worship is a central and important part of life at EDS. The opportunity to offer praise 
and thanksgiving strengthens us as a community and nurtures us as individuals. Parents 
are always welcome to join us for Chapel at the Church of the Good Shepherd. Your 
presence enriches our worship. 
 
B.  RELIGION CLASSES: Our approach to teaching religion begins with the 
understanding that all people are beloved children of God. 
 
Our curriculum is biblically based and emphasizes the wonder of God’s loving presence 
and activity in our world throughout history and the present day. As we explore stories 
from the Old and New Testaments, we discuss the practical ways to apply the lessons 
learned to our lives. In the eighth grade, students learn about the world's major religions 
and engage in reflective discussion and writing about their own lives of faith. 
 
If you have any questions about religion classes, please contact the Chaplain 
 
C.  DIAKONIA – (dee-ak-on-ee'-ah) - The EDS service program 
 
Diakonia, a Greek word found in the New Testament and generally translated as service, 
ministry, or relief, calls us to serve one another following the example of Jesus. In that 
spirit, the EDS service program is inspired by Philippians 2:3-4,  

“Do nothing from selfish ambition or empty conceit, but in humility regard 
others as better than yourselves. Let each of you look not to your own interests 
but to the interests of others.”   

Engaging our community in meaningful service supports our mission to nurture the 
hearts and minds of our students and equip them for lives of purpose, integrity, and 
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impact. Our core beliefs include a respect for the dignity and worth of every person and 
the recognition that every child has their own unique place in the world. Our service 
program reflects these values and is built around the following beliefs. 
 
Purpose 
Rooted in the Episcopal tradition of following Jesus into loving, liberating, and life-giving 
relationships with God, with each other, and with God’s creation, our service program 
provides opportunities for learners from Preschool-8th grade to love and serve their 
neighbors. Through our engaged service, we aim to empower young change makers to 
serve with humility, hope, and faithful responsibility.  
 
Guiding Beliefs  

●​ We are called to demonstrate the love of God to our neighbors. (Luke 10:27) 
●​ We are called to be stewards of God’s creation (Gen 2:15) 
●​ God has created each child with gifts and graces that can be pathways for 

doing good in the world. In short, kids can make a positive difference in the 
world!  All ages can participate in service in developmentally appropriate ways. 
(Ephesians 2:10; 1 Timothy 4:12) 

●​ Through hands-on action, community partnership, and thoughtful reflection, 
students develop empathy, awareness, and practical skills to seek justice, care 
for God’s creation, and build a more compassionate, inclusive world.  (Micah 
6:8) 

 
Goals  
The goal of our program is to positively impact the communities in which we live and 
serve. In doing so, we aim to:  

●​ Help students look beyond themselves to serve the interests of others 
●​ Increase awareness, empathy, and compassion  
●​ Deepen responsibility to love our neighbor 
●​ Equip and empower students to be change makers for good 

 
Service Projects:  
A variety of service projects will be planned throughout the year. Projects and activities 
include: 

●​ Panther Pals in which older students are paired with younger ones for activities 
●​ Carline helpers 
●​ Serve Week activities in October and February engaging our students in direct 

service to the community 
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●​ Writing notes of appreciation to military personnel, first responders, and 
educators 

●​ School-wide drives (Food drive and Book drive) 
●​ Projects related to a curriculum in a grade or course 
●​ And many more… 

 
Recognition: 
Service hours are intended to recognize experiences in which students contribute their 
time, skills, or efforts in support of others, the school community, nonprofit 
organizations, or the broader community without primary emphasis on personal 
advancement, competition, or participation in extracurricular activities. 
 
Activities that may qualify for service hours often include: 
• Volunteer work with nonprofit or community organizations 
• Mentoring or tutoring younger students 
• School or community outreach activities 
• Service projects benefiting others 
• Leadership or support roles connected to charitable or community-focused events 
 
Participation in extracurricular activities such as athletics, dance, theater, music, clubs, or 
competitions does not automatically qualify as service. However, hours connected to 
outreach, mentorship, educational programming, charitable performances/events, or 
direct community engagement may be considered on a case-by-case basis. 
 
Final determination of qualifying service experiences rests with school administration. 
 
Students will be recognized at the end of the school year based on the number of hours 
earned in the following categories. The age groups and hour thresholds used for this 
program are aligned with those recognized by national service organizations: 

 

Age Group Bronze Silver Gold 

5 - 10 years old 26-49 hours 50-74 hours 75+ hours 

11 - 15 years old 50-74 hours 75-99 hours 100+ hours 

 
Questions regarding our Service Learning program should be directed to Ms. Alison 
Wright or the Chaplain. 
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XIII.  Food Service 
 

Lunches are provided by Flik food service and participation is optional. Fresh and 
flavorful meals are prepared daily by the Chef Manager and her team. Menus are 
developed by Flik’s nutrition and food experts with students in mind. Highlights include: 
 

●​ Fresh fruits and vegetables sourced locally whenever possible 
●​ Scratch-prepared meals made with quality ingredients without artificial colors 

or flavorings 
●​ Poultry raised with restricted antibiotic use 
●​ Milk and yogurt sourced from cows certified rBGH/rBST-free 

 
Throughout the year , Flik implements a number of programs designed to engage 
students in trying new foods and enjoy themed meals and special dining events. 
 
Students, faculty, and families can participate in lunch as often as they like. Every family 
and faculty member will have an account you can access by clicking the button on your 
Veracross portal page. The link will take you to the place to select meal plan options and 
fund your MyKidsSpending account. Meals and à la carte items can only be purchased 
through the service card every student and faculty member will receive– no cash or credit 
card options. When you activate your account, you can add money on a declining balance 
card and sign up for various meal plans (a 20-meal block, by the semester, by the year). 
Retail meal costs and discounted rates for the regular meal plan can be found ont the 
Dining at EDS webpage. With the declining balance card, students can always purchase 
meals at the single meal retail cost, purchase a second entree, or add various grab-and-go 
items available for purchase. You will use your child’s declining balance card to purchase a 
meal for you when you come to eat lunch with them.  
 
Nature School, Kindergarten, and Preschool classes will have their meals delivered to 
them each day. Parents must select meals each week for the following week through the 
MyKidsSpending account. This gives you control over which days they will receive lunch 
and the nature of what gets served to them. All other students will proceed through the 
food service line and make selections. All students should have a declining balance 
account funded regardless of whether they are on a meal plan. Please do not hesitate to 
reach out to me if you have any questions. 
 
 
Water Bottle Policy: We know it is important for students to stay hydrated to learn. 
Water bottle filling stations have been installed in the school. Therefore, students are 
encouraged to bring resealable, reusable water bottles to school labeled with their names. 
Water is the only drink allowed in classrooms. These may be used during the day as well as 
for athletics. Because of the spread of germs, sharing water bottles is prohibited.  
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XIV.  The EDS Extended Day Program​  
 

The Extended Day Program provides a well-staffed, fully equipped child development 
program that strives to create an environment that will enrich each child’s physical, social, 
emotional, and intellectual development by providing a secure, caring, and stimulating 
program. 

 
A. ACCREDITATION: Due to our AdvancED and SAIS accreditation and religious 
affiliation, our after-school program is exempt from Bright from the Start licensing. 
However, we adhere to Bright from the Start health and safety guidelines to the best of 
our ability. 

 
B.  PROGRAM: The goal of the Episcopal Day School After School Program is to 
provide quality care for each child enrolled in the program. Our rooms are equipped with 
various activities, materials, and games. An outdoor playground, field, and gymnasium are 
also available. All children in the program have a snack, play on the playground, do arts 
and crafts, and have inside activities and some quiet time for homework. Children are 
encouraged to participate in physical activities and peer interaction; opportunities are 
provided to explore; and when appropriate for their age, they are provided time to rest or 
study. Other activities, such as arts and crafts, are offered to students. All after-school 
teachers provide quiet time and assistance with homework as needed. However, there is 
no guarantee that homework will be completed. It remains the families’ responsibility to 
make sure that their child is completing homework. 
 
D.  STAFFING: Each staff member has been carefully screened and selected based on 
educational background, training, and experience. Staff members have training in CPR, 
first aid, fire safety procedures, ALICE, the prevention of sexual misconduct, and safe 
schools. All have completed the records check required by the State of Georgia. Each 
staff member must complete ten hours per year in staff development courses. 
​  
E.  DISCIPLINE: Students enrolled in the Extended Day Program(s) are expected to 
follow the behavior expectations during the regular school day. If discipline infractions 
occur, the Progressive Discipline Consequences will be followed per division (see VII. 
Discipline). 
 
F.  CALENDAR: The EDS Extended Day program operates on the same calendar as the 
school. The Program is not in session on holidays or during school vacations.  However, 
please consult the EVENTS calendar on the EDS website to clear any discrepancies. 
Extended Day Programming is not open to middle school students during May exam 
weeks. 
  
G.  FEES AND HOURS: Please see the website or contact the Director of Extended 
Day Programs for current program fees. 

 
There are 3-day and 5-day options. 

46 
 



 
 

 
There is no charge for Early Birds of students who are enrolled full-time in the 
After School Program. If a child is not enrolled in a 5-day program, there is a daily 
fee for Early Birds. 
 
Students must arrive at school by 11:30 a.m. to participate in Extended Day Programs.  
 
Please note that spaces in the after-school program classes are limited and will be filled 
on a first-come, first-served basis. 

 
Cancellations/Withdrawals or new program attendees require two weeks' notice by 
email or written note to the Director of Extended Day Programs.   

 
H.  SAFETY: See Section XI of this handbook for our policy on immunization 
requirements. 

 
I.  DISMISSAL PROCEDURE: Children will be released to parents/legal guardian(s) of 
the child and persons listed on the registration form unless legal documentation (in the 
form of a court order) stating otherwise is on file with the school. All After School 
Program dismissal records are kept in the Director of Extended Day. 
 
When a parent arrives at the front office, the front office will notify the after-school 
employees that you are here to pick up your child. Parents/guardians must sign their 
child(ren) out on the iPad at the front desk. An EDS employee will escort Three-year-olds 
and PreK students to the front office. Kindergarten through 8th grade students may walk 
themselves to the front office. Students may also be sent to the front office with 
accompanying older siblings. 
 
Please pick up your child before the closing time of the after-school program in 
which your child is enrolled. The EDS After School Program closes promptly at 
6:00 p.m. every day. Families will be assessed a fee of $10 each five minutes after 
the 6:00 p.m. closing time. Any child not picked up from the carpool by 3:20 p.m. 
will be sent to after-school care, and you will be billed accordingly. 
 
J.  MORNING DROP-OFF PROCEDURES: Children enrolled in our Early Bird 
program must enter through the front office. Early Birds begins at 7:00 a.m. 
  
K.  REGISTRATION: A registration form (located on the EDS website) for each child 
attending any After School Program must be on file with the office before your child can 
participate. 
 
Director of Extended Day, Jocelyn Johnson can be reached by email at 
jjohnson@edsaugusta.com. 
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XV.  Carpool System and Traffic Pattern 
​  
TRAFFIC REGULATIONS ARE ESTABLISHED FOR YOUR CHILD’S SAFETY.  
STRICT ADHERENCE TO THESE REGULATIONS IS REQUIRED OF ALL 
DRIVERS.  WE APPRECIATE YOUR COOPERATION IN FOLLOWING 
PROPER CARPOOL PROCEDURES. 

 
A. TRAFFIC PATTERN: All school carpool traffic will enter from Milledge Road through the 
Woodlawn parking lot, lining up along the tree line. Follow the traffic pattern as directed by the 
EDS staff. See the carpool diagram here. 
 
Adults are asked not to get out of their cars during the morning or afternoon carpool. 

 
Walton Way Morning Carpool System 
Nature School Morning Bus Riders: 
•​ Morning bus riders will load between 7:35 and 7:40 AM 
•​ Please display your yellow carline tage with the Nature School sticker 
•​ Enter through the Church of the Good Shepherd driveway and proceed to the side gate to 

drop off your Nature School student at the bus 
•​ Nature School morning bus departs promptly at 7:50 for our FWC 
•​ Siblings of Nature School morning bus riders may be dropped off at the front entrance once 

bus riders have been dropped off. 
 

Panther Cubs - PreK: 
At 7:45 a.m., Panther Cubs, Three-Year-Olds, and Prekindergarten should be dropped off at the 
Village Preschool entrance. Adults dropping off children should remain in their vehicles, and a 
staff  member will assist their child out of their car and escort each child into the classroom. 
After dropping your child off at the side gate, please merge into the right lane to exit onto 
Walton Way. 
 
K-8th grade: 

       • Remain in a single line in the left lane.  
       • Staff members will assign each driver a cone between numbers 1 and 8. 
       • Pull up to the cone marked with your assigned number. 
       • Unload children from the driver's side/left side of the car into the safety area. Those exiting the 
          passenger side of the vehicle should walk in front of the car to the safety area.  

• It is the parent's responsibility to ensure their passengers and those from the vehicles ahead 
have 
   entered the safety area prior to moving forward. 
Families are discouraged from parking or dropping students off in the Reid Presbyterian 
parking lot or on Johns Road. 
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If you need to park, please use the parking spaces facing the church lawn if available. If you must 
park in the front lot, please maintain your assigned place in the carpool line, and then pull 
through to park. 

 
Nature School Morning Carpool System 
•​ Morning drop off will be at the FWC Inquiry Studio between 7:45 am and 8:10 am. 
•​ Please follow the line of cars and pull ahead when signaled by a faculty or staff member 
•​ Children will exit from the passenger's side/right side of the car into the safety area.  
•​ Those exiting the driver’s side of the vehicle should walk in front of the car to the safety area.  
•​ Unlock the child’s side door for the teacher to open.  
•​ Once the child has fully cleared the vehicle, you are welcome to depart. 
•​ If you arrive after the carline ends at 8:10 am, please call the EDS main office to gain 

entrance to campus and proceed to the Inquiry Studio to park and walk your child into the 
forest to join their class.  

 
Walton Way Afternoon Carpool System 
Panther Cubs & Threes 12:30 p.m. Dismissal: 
•​ Pick up students at the side gate. 
•​ Please wait in the Woodlawn parking lot just as you do for regular dismissal. At 12:30, pull 

forward to the carline for pick up. 
•​ Display the orange carpool tag from your rear-view mirror as soon as you enter the 

carpool line. 
•​ Enter from Milledge Road (please do NOT use the Good Shepherd entrance on Walton 

Way). Line up behind the Woodlawn gate, starting on the tree-lined side until the carpool 
scout begins taking carpool numbers. 

•​ Do not get out of your car - a teacher will assist the children into the car.   
•​ Proceed beyond the loading area to buckle in your child. 

 
PreK-8th Grade 3:00 p.m. Dismissal: 
•​ Please enter through Woodlawn from Milledge Road (please do NOT use the Good 

Shepherd entrance on Walton Way). Line up behind the Woodlawn gate, starting on the 
tree-lined side until the carpool scout begins taking carpool numbers.  

•​ Display the orange carpool tag from your rearview mirror as soon as you enter the 
carpool line.  

•​ Afternoon carpool line will run through the middle lane of the parking lot between the 
church and school. 

•​ As the carpool scout approaches your car, please make sure that your orange pick-up number 
is hanging from your rearview mirror and visible to the carpool scout 

•​ The scout will respond with your cone number.  
•​ When directed, pull up to the cone marked with your assigned number. 
•​ When cars are loaded, exit as directed by the faculty on duty.  
•​ If you need to buckle your child into their car seat or booster seat, we ask that you pull away 

from your cone and continue until you reach the front of the parking lot, pulling over to the 
right before you stop, which will allow other cars to exit as you get your child secured. 

•​ The same procedure will be used until all students are picked up. 
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Please note: 
• If a student is not at the assigned cone during carpool, the driver will be asked to park in the 
recall area by the COGS lawn. Please do not leave your car unattended in the carpool line. 
 
Nature School Afternoon Carpool System 
•​ Please follow the signs to the Inquiry Studio and pull ahead when signaled by a faculty or staff 

member. 
•​ Display the orange carpool tag from your rearview mirror as soon as you enter the carpool 

line. 
•​ Do not get out of your car - a teacher will assist the children into the car.   
•​ Proceed beyond the loading area to buckle in your child if needed 

 
Carpool Reminders 

       • If you do not have your orange carpool tag:  
If you do not have your yellow carpool tag or a picture of it, you will be asked to park your 
car and go inside the main office to pick up your child(ren). At Nature School, you must 
present the Nature School carpool tag. If you do not have the tag, you will need to show a 
form of ID, and the teacher will verify that your name is on the approved pickup list before 
releasing your child. 
 

       • If someone else is picking up your child, there are two options: 
1.​ If someone other than yourself is picking up your child, please notify the front office 

by 1:00 that day.  
2.​ If it is later than 1:00 p.m., please text or email a picture of your orange carpool tag 

to the designated pick-up person to show the staff member in the carpool line. Please 
notify the front office 

**If you have not called the front office before 1:00 pm and the individual picking up 
your 
child(ren) does not have a picture of your carpool tag, they will be required to park and go 
inside to the main office to pick up your child(ren). In this case, their name must be in 
Veracross as a designated pick-up person. 

• Where to park if you need to pick your child up from the office: 
​ Parking is available in the front lot. Do not park in the fire lane in front of the school at any 
time. EDS families may not park in the Reid Presbyterian parking lot.  
• Do not drop off or pick up students along Walton Way.  
 
Georgia Car Seat and Seat Belt Rule 

​ In accordance with Georgia law: 
•​ Children under 8 years of age must ride in a federally approved car seat or booster seat 

that is appropriate for their height and weight. 
•​ Children must be secured in the back seat of the vehicle unless they are over 4 feet 9 

inches tall or all back seats are occupied by other children. 
•​ Rear-facing car seats are required for infants until they are at least 1 year old and weigh 

at least 20 pounds. However, keeping children rear-facing for as long as possible is 
strongly recommended. 
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•​ Booster seats should continue to be used until the vehicle’s seat belt fits properly, 
typically when a child is at least 8 years old and 4 feet 9 inches tall. 

•​ Proper installation and use of car seats and booster seats are essential for safety. 
 
Families are responsible for ensuring that children are safely and legally 
restrained during arrival and dismissal each day. 
 

B.  WALKERS AND BIKE RIDERS: All students who walk or bike must have a 
Walk/Bike Permission Form on file in the front office. This electronic form is available 
on the EDS website and will be kept on file for the school year.  ​
 

Students walking or biking home should report to the Appleby Library gate in the 
EDS parking lot when dismissal is announced. The students will be dismissed by 
the staff member on duty only if they have a backpack tag (for walkers 
)indicating that a signed permission form is on file in the front office.   
 
Without a signed form on file, verbal permission via phone must be given by the 
parent in order for the student to be permitted to walk/bike home. Please note our 
policy in the handbook about bicycle helmets. We require a child to wear a bicycle 
helmet coming and going from school while operating a bicycle or scooter. 
 

​ C. RAINY DAY CARPOOL PROCEDURES: All adults should remain in their cars and 
follow normal carpool procedures. On some weather days, we may adjust the pickup 
locations in the front of school to keep students out of the rain. 

 
D. ALL-SCHOOL EARLY DISMISSAL PROCEDURES: All adults should remain in 

their cars and follow the carpool procedures normally associated with the 3:00 
dismissal, lining up in the Woodlawn lot at the times listed below.  

            • Families with last names beginning with A–L should start lining up for an 11:25 A.M. 
​ ​   dismissal. 
            • Families with last names beginning with M–Z should join the line-up no earlier than  
​ ​   11:35 A.M. 
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